PVKN Govt. College(A), Chittoor
Policy Document: Financial Support for Teachers’ Participation in Professional Development
1. Purpose
The purpose of this policy is to provide clear guidelines and procedures for offering financial support to teachers at PVKN Government College (A) for participating in various professional development activities. This includes Training of Trainers (ToT) sessions, seminars, webinars, workshops, NEP seminars, environmental awareness seminars, and other relevant online seminars.
2. Scope
This policy applies to all full-time teaching faculty members at PVKN Government College (A) who wish to participate in professional development activities relevant to their academic and professional growth.
3. Types of Activities Covered
· Training of Trainers (ToT) Sessions
· Seminars, Workshops, and Webinars (including NEP and environmental awareness seminars)
· Online Seminars and virtual conferences
· Other Professional Development Activities as deemed necessary
4. Eligibility Criteria
To qualify for financial support, faculty members must meet the following criteria:
1. Current Employment: Must be a full-time teacher at PVKN Government College (A).
2. Relevance: The activity must be directly related to the faculty member’s field of expertise or professional development.
3. Prior Approval: The faculty member must obtain prior approval from the Head of the Department (HOD) and the Principal before registering for the event.
5. Types of Financial Support
Financial support may include the following:
· Registration Fees: Full or partial reimbursement for registration fees, as applicable.
· Travel Expenses: Coverage of travel expenses, including transportation and accommodation, if the event is held outside Chittoor.
· Material Costs: Reimbursement for materials related to the event, such as books, software, or other resources.
· Other Relevant Costs: Any additional costs directly associated with the professional development activity.
6. Application Process
1. Pre-Approval Request: Faculty members must submit a formal request for financial support to the HOD, detailing the event, its relevance, and estimated costs. This request should be submitted at least four weeks prior to the event.
2. Review and Approval: The HOD will review the request and forward it to the Principal for final approval. The Principal’s decision will be communicated to the faculty member within one week.
3. Expense Reporting: After the event, the faculty member must submit a detailed report of expenses, along with original receipts, to the Finance Office for reimbursement. The report should include a summary of the event, key takeaways, and how the knowledge gained will be applied in their role.
7. Financial Support Limits
· Registration Fees: Full reimbursement for events held at the college or virtually; up to Rs.1,000 for external events.
· Travel Expenses: Up to Rs.10,000 for national travel; actual costs for accommodation will be reimbursed as per the college’s travel policy.
· Material Costs: Up to Rs.2,000 per event.
· Other Relevant Costs: Subject to prior approval and documentation.
8. Conditions
1. Maximum Number of Events: Each faculty member is eligible for financial support for up to three events per academic year.
2. Reporting: Faculty members must provide a report on the event within two weeks of participation, highlighting the benefits and application of the training.
3. Unused Funds: If the actual costs are less than the approved amount, only the actual costs will be reimbursed.
9. Monitoring and Evaluation
· Regular Review: The implementation of this policy will be reviewed annually to assess its effectiveness and make necessary adjustments.
· Feedback: Faculty members are encouraged to provide feedback on the financial support process and its impact on their professional development.
10. Policy Amendments
Any amendments to this policy will be made based on feedback and the evolving needs of the faculty and institution. Updates will be communicated to all staff in a timely manner.
11. Contact Information
For queries related to this policy or the application process, faculty members should contact:
· In charges of Head  
· Principal’s Office
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